COI'NTACOBAHO YTBEPXIAIO
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(opraH, ¢ KOTOPbIM COIIACOBAH JIOKYMEHT) HpI/IKaS

IIporokonm Nel ot 31.08.2022 N.I'.T1a

IHoJi0keHHe 0 INKOJIHLHOU OMOJIMOTEKEe

1. O01ue moJ10KeHu s

1.1. Hacrosimee TOJIOKEHUE PErIAMEHTHPYET JesATeNbHOCTh Oubnuoreku MBOY
«BombInekeTckas cpeHss mKkoa» (aagee — oOpa3oBareibHas OpraHU3aIus).

1.2. Hacrosmiee nomnoxeHue pa3paboTaHo B coOoTBeTCTBUU ¢ DenepanbHBIM 3aKOHOM OT
29.12.2012 No 273-®3 «0O06 oOpa3zoBanuun B Poccuiickoit denepanuny», TPUKA30M
Munkynstypsl ot 08.10.2012 Ne 1077 «O06 yrBepkaenun llopsinka ydera DOKYMEHTOB,
BXOJIIMX B cocTaB OuOnIMoTeyHoro ¢(oHma» c ydyeroM nucbkMa MHUHOOpa3oBaHHS OT
23.03.2004 Ne  14-51-70/13 «O  IlpuMepHOM  TMOJIO)KEHHH O  OHOIHMOTEKE
00111€00pa30BaTENILHOTO  yUpeXAeHUsN», pekoMeH1anui Munkynstypel ot 12.09.2017 no
pabote OUOIMOTEK C JOKYMEHTaMH, BKIIOUEHHBIMH B (eiepabHbIi CIIMCOK SKCTPEMHUCTCKUX
MaTepHaoB.

1.3. bubnuoreka sABISIETCS CTPYKTYPHBIM IMOJpa3/eieHneM 00pa3oBaTeIbHON OpraHU3aIiH,
CO3JIaHHBIM B IEJsAX OOecneueHusl NpaBa YYaCTHHUKOB 00pa3oBaTeIbHOIO Ipoliecca Ha
OecruiaTHOE MOJIb30BaHNE OMOITMOTEUHO-UH(OPMALIMOHHBIMH PECYpCaMH.

1.4. Tlopsimox MONB30BaHUS HMCTOUYHUKAMH HH(OpMAIMM, NEepedyeHb OCHOBHBIX YCIYI U
YCIIOBUSL UX TMPEIOCTABIICHUS OMPENEISIIOTCS HACTOSAUIMM IOJIOKEHHEM O OuOIMoTeKe H
MIPaBUJIAMH TTOJIb30BaHMsI OMOIMOTEKOM, YTBEPKICHHBIMI PYKOBOAUTEIEM 00pa30BaTeIbHOM
OpraHu3aIHHu.

1.5. OpTaHI/ISaHI/IH O6CJ'Iy>KI/IBaHI/I${ Y4aCTHUKOB 06p3.30BaTeJ'ILHOFO mnmpounecca nmponu3BoaAUTCA B
COOTBETCTBHH C IIpaBHJIaMHU TCXHHUKHU 0€e30macHOCTH U MMPOTHUBOIIOXKAPHBIMHA, CAaHHUTAPHO-
TUTHUCHUYCCKUMHA TpCGOBaHI/IHMI/I.

2. Henn, 3apaun, pyHKIUU OUOIHOTEKH

2.1. llenu OUOTMOTEKN COOTBETCTBYIOT LIEJSIM 00pa30BaTENbHOIN OpraHU3alluy M BKIIOYAIOT
B ce0s1 B TOM umciie. popMupoBaHue oOmeld KyiabTyphbl JIMYHOCTH OOYJarOIIMXCS HA OCHOBE



YCBOCHHMSI COJICPYKAHHSI OCHOBHBIX 0011e00pa30BaTeIbHBIX IPOrPaMM, UX aJIaNTalus K KHU3HH
B 0OIIECTBE, CO3JaHUE OCHOBBI [UIS OCO3HAHHOTO BBIOOpa M IMOCTEIYIOIIEr0 OCBOCHHUS
HpO(beCCI/IOHaHBHBIX 06pa30BaTCJIBHBIX nporpamm, BOCIIMTAHHUC TPaAXKIAHCTBCHHOCTH,
TPYIOJIOOUs, YBOKCHHUS K MPaBaM U CBOOO/AM YesOBEKa, JTIOOBU K OKPYIKArOIICH MpUpoe,
Ponune, cembe, popmupoBanue 370poBOro 0dpasa Ku3HU.

2.2. 3amauamu 6uOIHOTEKN 00pa30BATEIILHON OPraHU3aluU SBIISIOTCS:

e ofecrieueHue y4yaCTHHKaM oOpa3oBaTelbHOTO Ipolecca — oOydarouumcs,
HeJarornyeckuM  pabOTHUKAM, POAMTENSAM  (3aKOHHBIM  TIPE/ICTABHUTEIISIM)
oOyuaronuxcs (majsee — MoOJb30BaTEIsIM) — JOCTyMa K MHMDOpPMALUH, 3HAHUAM,
UaesM, KYyJIbTYpPHBIM IICHHOCTSM IIOCPEJICTBOM HCIIOJIB30BaHMS OHOIMOTEYHO-
nH(OPMALIMOHHBIX PECYpCOB 00pa30BaTEIbHON OpraHU3aIIH;

e BOCHHTAaHHUE KYyJbTYPHOTO W TPaXIAHCKOTO CaMOCO3HAHHs, TOMOLIb B
colManu3aluy 00y4yaroIerocs, pa3BUTUU €ro TBOPUYECKOT0 MOTEHIINANIA,

e TMpPHBJICYCHHE  OOYJAIOMUXCA K  CHCTEMAaTHYeCKOMY  YTEHUIO  y4eOHOI,
XYyJI0’KECTBEHHOM, HAyYHO-TIONYJISIPHOM JIUTEPATYPHI,

e COJNGHCTBHE  pA3BUTUIO  [IO3HABATEIbHBIX  HMHTEPECOB W  CIIOCOOHOCTEH
oOyJaromuxcs;

e (opMUpOBaHNE HABBHIKOB HE3aBHUCHUMOIO OMOJIMOTEYHOTO IMOJIb30BaTeNsl, o0ydeHne
MOKCKY, 0TOOPY U KPUTHUYECKOH OlIeHKe MH(popMaluu;

e COJECHCTBHE NENAarormyeckuM pabOTHUKaM B TMOAOOpE HAyYHO-METOAUYECKON
JUTEpaTyphl, THPOPMHUPOBAHUE O HOBBIX MOCTYIUIEHUSX B OMOINOTEUHbIH (QOHA;

e COBEPIICHCTBOBAHWE MPEIOCTABISIEMBIX OMOIMOTEKOW YCIYT Ha OCHOBE BHEIPEHUS
HOBBIX HMH(OPMALMOHHBIX TEXHOJIOTUH W KOMIBIOTEpU3alUK OHOIMOTEYHO-
MH(OPMaLlMOHHBIX IpoleccoB, (opMmupoBaHue KOoM(OPTHON OuOIMOTEUHOM
Cpebl.

2.3. bubnuoreka BBITIOTHSAET CleAyONUe (yHKIUH:

2.3.1. @opmupyer ¢GoHn OuUOIMOTEYHO-MH(GOPMAIIMOHHBIX PECYpCOB 00pa3oBaTEILHON
OpraHU3aIH:

e KOMIUIGKTYET OCHOBHOW (DOHJ Y4YeOHBIMH, XYyJOXKCCTBEHHBIMH, HAyYHBIMH,
CIPaBOYHBIMH, IT€AArOTHUYECCKUMHU M HAYIHO-TIONY/ISPHBIMU JTOKYMEHTAMH;

e YUYACTBYET B KOMIUICKTOBAHHH CIEIIHATH3UPOBAHHOTO (DOH/IA yYeOHUKAMU U3 YUCIIa
BXOJAIIUX B (eiepabHbIi MepeYeHb YIeOHUKOB, JOMYIICHHBIX K UCIIOIb30BAHUIO
NpU pean3aliid UMEIOIUX TOCYJIapCTBCHHYIO aKKPEIUTAIMI0 00pa30BaTeIbHBIX
mporpaMM  HadajgbHOTO OOINETo, OCHOBHOTO OOINEro, CpeIHero oOIero
0o0pa3oBaHusi, U Y4ECOHBIMH TOCOOUSMH, JOMYIICHHBIMA K HCIOJb30BAHUIO TPHU
peanu3aim yKa3aHHbIX 00pa30BaTeNIbHBIX TPOTPAMM;

e aKkKyMynupyeT (OHJ JTOKYMEHTOB, CO3/[aBacMbIX B 00pa30BaTEIbHOIN OpraHU3aluu
(mybnukanuii W paboOT TMeaaroroB 0Opa3oBaTEIbHONW OpPraHU3aIlUH, JTYYIIHX
HAYYHBIX Pa0bOT U pedepaToB ydyaiuxcs u Jip.);

e OCYIIECTBIISET pa3MEIICHUE, OPTaHU3AUIO U COXPAHHOCTh JOKYMEHTOB;

e OpraHM3yeT M BEAET CIPaBOYHO-OMOIMOrpaduueckuil ammapaT. KaTaJloTh
(amaBUTHBINA, CHCTEMATHYCCKHI), KapTOTEKH (CHCTEMATHYECKYI0 KapTOTEKY
CTaTed, TEeMaTUYEeCKUE KapTOTEKH), 3JICKTPOHHBIM KaTayjor, 0a3bl JaHHBIX I10
npod o 00pa3oBaTeIbLHON OpraHU3aIiH.



2.3.2. OcymecTBiser G depeHIpPOBaHHOE O6ubmoTeyHo-nH(HOPMAITIOHHOE
o0cmy>)kuBaHUE 00YyJarOIITUXCS:

e TMpenocTaBisieT UHPOPMAIIMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTEIISX;

e OpraHum3yeT OOy4YeHHE HaBBIKaM HE3aBUCHMOTO OWUOIHMOTEYHOTO TMOJIB30BATENs U
norpedurens nHGoOpMaluu, COIEHCTBYET UHTErPAallMi KOMILJIEKCA 3HAHUM, YMEHHM
Y HaBBIKOB PabOTHI ¢ KHUTOW U MH(POpMAIUEH;

e OKa3bplBaeT MHGOPMAIMOHHYIO MOJJAEPKKY B PEUICHHM 3a]ad, BO3HUKAIOUINX B
mporecce  y4eOHOM, caMoo0pa3oBaTeNbHOW W JOCYrOBOWM  JESATEIBHOCTH
oOyyJaronuxcs,

e OpraHM3yeT MAacCOBBIC MEPONPHUATHS, OPUEHTHPOBAHHBIC HA pPa3BUTHE OOIICH W
YUTATEIbCKON KYIbTYphl TUYHOCTH;

e COJCKHCTBYET TENarorudeckuM pabOTHUKAM B OpraHHU3aMH 00pa30BaTEILHOTO
mpolecca 1 Jocyra 00y4aroImuxcsl.

2.3.3. OcymecTBiser QG depeHIpPOBaHHOE O6ubmoTeYHO-nH(HOPMAIIHOHHOE
00CITy)KMBaHHE NeJarOTHYECKIX PaOOTHUKOB:

e BBIABJISIET HHPOPMALIMOHHBIE TOTPEOHOCTHU U YJOBIETBOPSIET 3alIPOCHI, CBA3aHHBIE
¢ 00yueHHeM, BOCIUTaHHEM 00y4Jaromuxcs,

e CcOIEHCTBYeT MNpO(ECCHOHAIBHOW  KOMIIETEHIMHM  IEeJaroroB,  IOBBIIIEHUIO
KBaJTM(PUKAINU, TIPOBEJICHUIO aTTECTAIIUH;

e OCYIIECTBISICT Tekylee HH(popmupoBanue (qHH HH(MOpPMAIMH, 0030pbI HOBBIX
NOCTYIUICHUN M YOJTHKAIINK);

e CIIOCOOCTBYET MPOBEACHUIO 3aHATUH 1O (HOPMHUPOBAHUIO HH(OPMAIIMOHHON
KYJIbTYpPbI O0y4aroumxcs, siBjsieTcs: 0a30i 1 MPOBEACHUS MPAKTUUECKUX 3aHATHI
1o pabore ¢ HH(POPMALIMOHHBIMH PECYPCaMH.

2.34. OcymecTBiser muddepeHIMpoBaHHOE O1OIMOTEYHO-UHPOPMAIIIOHHOE
o0ciTy)KMBaHHE poJuTeNei (3aKOHHBIX TPEICTaBUTENCH) 00y aOIIUXCSL:

e YJIOBJIETBOPSET 3aIPOCHI MOJIb30BaTeNIel U HHPOPMUPYET O HOBBIX MOCTYIJICHUSAX B
OuOIMOTEKY;

e KOHCYJBTHPYET II0 BOIIpOCAM OpraHU3alUyd CEMEWHOrO0 YTEHMs, 3HAKOMHUT C
uH(popMalelt 1o BOCIUTAHUIO JIETEH;

e KOHCYJBTHUPYET 110 BOIIPOCAM YUEOHBIX U3JaHUN JJIs 00YJatoLXCsl.

3. Opranu3anms AeATeIbHOCTH OUOIHOTEKH

3.1. OOmee pYKOBOJICTBO JESITEIHHOCTHIO OWOIMOTEKH OCYIIECTBISIET PYKOBOAUTEIND
00pa3oBaTeNbHON OpraHU3aIIH.

3.2. HemocpenctBeHHOe  PYKOBOJACTBO  OMOJIMOTEKONH  OCYIIECTBISET  3aBEAYIOLIUI
OMOIMOTEKOM, KOTOPBIN HA3HAYAETCSl PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHU3aIliH.

3.3. 3aBenyronuii OMOIMOTEKOM HECET OTBETCTBEHHOCTh B TIPe/iesiaX CBOSH KOMIETEHITUH 3a
OpFaHI/I3aI_II/IIO nu pe3yanaTL1 JCATCIIBHOCTHU 6H6HI/IOTGKI/I.

3.4. 3aBenyromuii OMONMOTEKOW pa3pabaTblBaeT W  TPEACTABISACT PYKOBOIMUTEIIO
00pa3oBaTeNbHON OPTaHU3aAIMK HA YTBEPXKIECHUE CICTYIONINE JOKYMEHTHI:



e TIOJOXKEHUE 0 OMOIMOTEKe, MPaBUiIa MOJIH30BaAHUS OMOIHOTEKOH;
e IUIAHOBO-OTYCTHYIO JIOKYMCHTAIIHIO.

3.5. B cocTaB OMOIMOTEKN BXOIUT:.

e a0OHEMEHT;

e YUTAJILHBIHN 327,

e OTACN y4eOHHKOB,

e oTxen HHHOPMAITMOHHO-ONOIHOrpaduIecKoil paboThI;

e (GOHI U CIEUUATU3UPOBAHHBIA 3a71 PAOOTHl C MYJIbTUMEIUHHBIMA M CETEBBIMHU
JIOKyMEHTaMH,

e MeIuaTeKa.

3.6. bubnnoTeyHO-MHPOPMAITMOHHOE OOCITYXHBAaHHE OCYIIECTBIISETCS B COOTBETCTBHU C
IIaHaMu paboThl OMOIMOTEKH U PEKUMOM PabOThl 00pa30BaTEILHON OpraHU3alNH.

3.7. Pexxum paboThl OUONMOTEKH OMpeneNsieTcs 3aBeAYIOIUM OHOIUOTEKOW € Yy4eToM
pexkuMa paboThl 00pa3oBaTenbHONW opraHu3zanuu. OOUH pa3 B MECAIl MPEAyCMaTPUBACTCS
CaHUTAPHBIN JICHb, B KOTOPBIN 00CITY’)KHUBaHUE MTOJIb30BATEIICH HE TIPOU3BOJUTCS.

4. Yder nocrynjieHusi U BbIObITHS JOKYMEHTOB 0u0/MoTedHoro gponaa
4.1. Ilpuem noKyMeHTOB B (pOH] OMOIMOTEKN BKIIIOYAET CIEAYIOLINE ONEPalun:

e CBEpKa IOCTYIUICHHH C TEPBUYHBIM YYETHBIM JIOKYMEHTOM (HakKiagHas, akT),
BKITIOYAOIIIM CITUCOK MOCTYNHBIIHNX JOKYMEHTOB;

e COCTaBJCHHE NEPBUYHOIO YYETHOTO JIOKYMEHTa [uId IMOCTyIUICHHHA 0e3
CONPOBOJUTENBHON TOKYMEHTALINH;

e perucTpanys MocTyNmUBIIUX JOKYMEHTOB B PErMCTpax CyMMapHOTro, IpyNIOBOrO U
unauBuayansHoro ydera (TOCT 7.0.93-2015 «bubnuoteunsiii poua. TexHomOrUs
(opMHpOBaHUY).

4.2. Tlpu moOMOMHEHUH OCHOBHOTO OuOIHOTEYHOro ¢OHIAa HEOOXOAMMO COOJI0ATh
TpeboBanus depepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBHH
HKCTPEMHUCTCKON JesATenbHOCTH». JlOKYMEHThI, BKJIOUeHHble B DenepaibHbI CIHCOK
IKCTPEMHUCTCKUX MaTepraioB (manee — ®COM), omyOIMKOBaHHBINH HAa OQUIIUATIBHOM caiiTe
Muntocta  (http://minjust.ru/ru/extremist-materials), npuoOperats 3amperieHo, mpu
BBISIBIICHUH WX B (DOHIIE — M3BIMATh M3 JIOCTYIIA.

4.3. Yuet u 00paboTKa JOKYMEHTOB OMOJIMOTEYHOTO (POHIA.

4.3.1. Yuer u 06paboTKa TOKyMEHTOB OCHOBHOTO (DOH/1a OCYIIECTBIIAETCS UHANBUAYATIbHBIM
cnocoboM. CBefeHHsS O TIOCTYNHBIIUX II€YaTHBIX JOKyMEHTax BHocATCS B «KHHTY
CYMMapHOT0 yueTa JOKYMEHTOB OCHOBHOTO (DOHIA».

ITocTynuBmIMM JOKYMEHTaM [PUCBAUBAIOT HMHIWBUAYAJIbHBIM PETMCTPALIMOHHBIA HOMEpP
(MHBEeHTapHBIN HOMEp WIM WHOW 3HAK, MPUHSTBHIH B KayeCTBE PETHMCTPAIIMOHHOTO HOMEpa,
CHCTEMHBI HOMEp UIsl SJICKTPOHHBIX JOKYMEHTOB) M MIH(P XpaHESHUS.



Perucrpanmonnsie HOMepa W IUGPHI OTMEYAIOT B PETUCTPaX HWHAWBUIAYAIBHOTO Yy4eTa
JOKYMEHTOB — UHBEHTApHOU KHHUTe, KapTOTEKE PErUCTpallly ra3eT, ’KypHaJIOB, yYeTHON Oa3e
JTAHHBIX.

Bce sk3eMiuisipel OpUHATBIX M3JaHUM TeMnentoroTcsa. llremnens ¢ HanMEHOBaHHEM
0o0pa3oBaTebHON OpraHu3alui JOJDKEH OBbITh NPSIMOYTOJbHOH (OpMBI, pa3smMepoM He
6oumpmre uem 1,5 X 4 cMm.

[ITemmens CTaBUTCS Ha 000POTE TUTYIBHOIO JIUCTA (IIPU OTCYTCTBHH THUTYJIBHOTO JIUCTA —
Ha TICPBOM CTpaHMIIE TEKCTa IOJ 3ariiaBueM), Ha 17-il cTpaHUIlEe TOJ TEKCTOM B JICBOM
HIDKHEM YTy U Ha 000poTe KaXxaoro npuiokenus. Ha Opoirtopax u xypHajgax MITeMIIeNlb
CTaBUTCSI TOJIBKO Ha 00JI0KKE WIIM Ha IEPBOM CTPAHULIE TEKCTA.

CoctaB ocHoBHOTO (hoHIA (UKCHPYETCSs B KapTOYHOM ali(DaBUTHOM KaTajiore, B
AJICKTPOHHOU 0a3e TaHHBIX OUOIMOTEKH.

4.3.2. Yuer u obOpaboTka crenuanuzupoBanHoro ¢ouaa. Crenuanu3upoBaHHBIA (HOHI
YUUTBIBACTCS ¥ XPAHHUTCS OTAEITBHO OT OCHOBHOTO OMOIHOTEUHOTO (hOH/IA.

VY4yer NOKyMEHTOB CHELMAIM3HMPOBAHHOIO (POHAA, KaK MHOTIO’K3EMIUIIPHON JIMTEepaTyphl,
OCYILIECTBIISIETCSl TPYIIOBBIM crocoOoM M oTpaxkaercss B «Kuure cymmapHoro yuera
yueOHOro (oHma» U B KApTOTEKE PErUCTPALlMOHHBIX KapTOUeEK.

Ha xaxxnoe HauMeHOBaHHE JOKYMEHTOB CIELUATU3UPOBAHHOTO (POH/IA 3aBOAUTCS OTAEIbHAs
yuetHas kKaprouka. Kaprouku c OuOmamorpaduueckuM omucaHueM H3AaHUNA Y4eOHUKOB
paccTaBiIAIOTCS B YYETHYIO KapTOTEKy MO KjaccaM, a BHYTPU KJIACCOB — MO an(aBuUTy
(¢amMunii aBTOpOB WM 3arjaBuil. J{is KOHTPOJIA 3a COXPAHHOCTHIO YUETHBIX KapTOUEK OHU
peructpupyorcs B «KypHane perucTpaliui y4eTHbIX KapTOueK y4eOHUKOBY.

TexHnueckas 00paboTKa TOKYMEHTOB IIPElyCMAaTPUBAET CIIEAYIONINE ONEepaliu;

e TIPOCTABIICHHWE HA KaXJOM JOKYMEHTE IITEeMITesi OMOIMOTEKH B COOTBETCTBUHU C
myHKTOM 4.3.1 HACTOAIIETO MOJIOKEHUS,

e W3TOTOBJICHWE W TIPHUKpPEIUICHWE K JIOKYMEHTY Tmacnoprta ydeOHumka. [lacmopr
yueOHUKa MPHUKJICUBACTCS Ha TOCIEAHEH CTpaHHIle Y4eOHWKA. 3amoiHsIeTcs MpU
BBIIAYE YUTATEIIO.

VYder crienuann3upoBaHHOTO (OH/A MTPEeTyCMaTPUBAET OTPAXKEHUE €T0 COCTaBa B CIIPABOYHO-
oubnuorpaduueckom ammapaTe OMOIUOTEKH, B TOM YHCIE B SJICKTPOHHOM 0a3e JaHHBIX.

4.4. BpiObITHE TOKYMEHTOB OMOIMOTEYHOTO (POH .

4.4.1. IIpuuuHBl, O KOTOPHIM JTIOKYMEHT MOXET OBbITh BBIBEJEH U3 COCTaBa OMOIMOTEYHOIO
¢oHIa, BKIIOYAIOT B TOM YHUCIIE BETXOCTh, JNE(PEKTHOCTb, YCTapeioCTh IO COJAEP)KAHHIO,
yrpary. UckmroueHne gokymeHTa W3 OMOIMOTEYHOro (oHAAa MPOBOAUTCS HAa OCHOBAHUU
aHaJM3a cocTaBa OMOIMOTEYHOTO (POHA U PE3YIIBTATOB €0 MPOBEPKH.

4.4.2. Tlon BeTXOCTBIO JTOKyMEHTa MOHHUMAIOT pPe3yJbTaT E€CTECTBEHHOTO CTapeHUs WM
(buU3M4eCKOro U3HOCa JOKYMEHTA.



4.43. Tlon neeKTHOCTHIO JTOKYMEHTa MOHMMAIOT YACTHYHYIO WJIH TOJHYIO YTpary
JKCIUTyaTallMOHHBIX KAaUY€CTB JJOKYMEHTA B PE3YJIbTATE BHEIIHETO BO3/ICHCTBHS.

4.4.4. Tlox ycTapenocThlO MO COJEPKAHUIO TOHUMAIOT TOTEPI0 aKTYaJIbHOCTH TEMAaTHKH,
MOJTBEPKIAEMYI0  OTCYTCTBUEM  CIpoca  4MTaTeneil,  HeBOCTPeOOBAHHOCTHIO B
nepepacnpeieNieHUH U PeaTn3alny.

4.45. Tlog yrpaTtoii NOKyMeHTa IMOHMMAIOT €ro OTCYTCTBHE B (hoHIE OHMOIMOTEKH I10
OpUYMHAM [OTEPH, XHIICHHS, OCICTBUIl CTUXUITHOTO, TEXHOTEHHOro (B TOM 4YHCIe
XaKepCKOH aTakl M HEBOCCTAaHOBMMOIO cOOsl 3JIEKTPOHHOIO OOOpYMOBAaHHSA) HWIN
COIIMAILHOTO XapaKTepa, [0 HeyCTAHOBJICHHOW IPHYHHE.

4.4.6. Tlpouecc uCKIIOYEHHS AOKYMEHTOB u3 (oHAAa OUOIMOTEKH OCYILECTBISETCS B
cooTBeTCTBUH ¢ [lopsiaKkoM ydera TOKYMEHTOB, BXOSIINX B COCTaB OMOIMOTEYHOTO (hOHIA,
YTBEP)KIEHHbIM Nprka3zoM MunkynsTypsl o 08.10.2012 Ne 1077.

4.47. BpIObITHE AOKYMEHTOB OMOIMOTEUHOro (POHIA MPOUZBOIUTCS B pE3ylbTaTe HX
CIIMCAaHMsI KOMHCCHEHN, CO3/IaHHOM PYKOBOAMUTENIEM 00pa30BaTeIbHON OpraHu3aluy.

4.4.8. YrTunuzanusi CIHUCAHHBIX JIOKYMEHTOB OWONMOTeUHOro (oHAa MPOU3ZBOIUTCS B
COOTBETCTBHH C 3aKOHOIATEILCTBOM PD.

5. [IpoBepka nokymeHTOB O0MO1HOTEUHOrO (poHIA

5.1. IlnaHoBas mpoBepka JOKYMEHTOB OuOIMOTEYHOro (OHJA TPOBOAUTCA C
MEPUOJNYHOCTBIO OJIMH pa3 B MATh JIET Ha OCHOBaHWM rpauka MPOBEPKU, YTBEPHKIAECHHOTO
3aBEeIYIOIINM OUOINOTEKOM.

5.2. BHemmanoBas mpoBepka JIOKyMEHTOB OuOiMOTeuHOro (oHIa NPOU3BOIUTCA B
0053aTEeIbHOM TIOPSIZIKE:

e TIpU BBISBJICHUU (DAKTOB XUILEHUS, 3710yOTPEOTEHHS UM TIOPYU JJOKYMEHTOB,3

e B Cly4yae CTMXMHHOro O€ICTBMA, MOXapa WU JAPYIMX 4Ype3BbIYAMHBIX CUTYallWi,
BbI3BAHHBIX SKCTPEMAJIbHBIMH YCIIOBUSIMU,;

e [P peOpraHU3alMy WIN JUKBUIAIMKA 00pa30BaTeIbHON OpraHU3allHH.

5.3. Ilposepka ¢oHma Ha TpeAMET HAIWYHA B HEM JOKYMEHTOB, BKIIIOUYCHHBIX B
®COM, npoBoauTCH:

e TIpH MOCTYIJICHUU HOBBIX JOKYMEHTOB B (DOHJ;
e cHCTeMaTHYeCKH (HE peke OJHOro paza B Tpu Mecsia) mytem cBepku ®COM co
CIpaBOYHO-OMOIHOTpaduuecKuM anmnapaTtoM (GoHa OUOITHOTEKH.

5.4. Tlo uroram mNpoBEpKH 3aBEAYIOIIMN OMONMOTEKOM COCTaBISAET AaKT, MOJMHUCHIBACT U
XpaHUT €ro B OMOJIMOTEKe B TEUCHHME CPOKA, YCTAHOBJIIEHHOI'O HOMEHKJIAaTypod aen. Ecnu
KaKHhe-TO JIOKYMEHTbl OTCYTCTBYIOT II0 HEYCTAHOBIEHHOM IIPUYMHE, TO K aKTy
MIPUKIIABIBAETCS UX CIHCOK, B KOTOPOM (PUKCUPYIOTCS CBEJIEHHS O KOJIMUYECTBE JOKYMEHTOB
6ubnroreyHoro GpoHa B HATMYUHU U KOJTUYECTBE OTCYTCTBYIOUIMX JOKYMEHTOB, B TOM UHUCIIE
[I0 HCYCTAaHOBJIEHHOW Ipu4MHE. B aKkTe TakkKe YKa3plBalOTCS HOMEpP M Jara akKTa
IpeAbIAYIIEH TPOBEPKHU.



[Ipu BbIsIBIEHUM B Tpolecce TMpoBEpKHM (OHIA OTCYTCTBYIOUIMX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTaHOBJICHHMS BHMHOBHBIX JIMIL[ YOBITKM IIO HEIOCTa4aM CIMCHIBAIOTCS B
COOTBETCTBHUHU C JICUCTBYIOIIMM 3aKOHOAATEILCTBOM.

5.5. Jlns mpoBepku OubmmoTedHoro (GoHma 00pa30BATEIBHON OpraHW3alMi Ha TPEeaMET
HaJau4usl B HEM JOKYMEHTOB, BKIIOYeHHBIX B ®COM, B 00pazoBaTenbHON OpraHU3aIlluu
co3maercs crnenuanbHas Komwmccuss mo cBepke Oubimorednoro ¢ouma ¢ DenepaibHBIM
CIIUCKOM  JKCTPEMHCTCKHX MAaTEpPHAJIOB, BBIABICHHIO, HW3BITHIO W  YHUYTOXEHHUIO
AKCTPEMHUCTCKUX MarepuanoB (masee — Komuccusi 1Mo MpOBEpKE IKCTPEMHCTCKUX
MaTepHaioB), KOTOPas CUCTEMAaTHYECKH (HE peke OJHOTO pa3a B TPH MECAIA) OCYIICCTBISCT
mpoBepKy OubnmoreyHoro (oHma 0Opa3oBaTeIbHONW OpraHU3alMU Ha TPEIMET HAIWYHS B
HEM JIOKYMEHTOB, BKIIOUYeHHbIX B @PCOM, nyrem cBepku PCOM co copaBoudHO-
oubnmorpaduyeckum annapaToM GoHIA.

IIpu BbISBIEHUHM JOKyMeHTa, BKItodeHHoro B ®COM, Ha sTame KOMIUIEKTOBaHUS (oHIa
YKa3aHHbIN JOKYMEHT HE MOJUICKUT BKIIIOUEHUIO B OMOIMOTEUHBIM (OHJ 00pa3oBaTenbHOM
OpraHu3alMH.

B cnydae BbIsBieHHsS JOKyMeHTa, BKIoueHHOTOo B DCOM u yxe Haxopmsmierocs B (oHe
Ooubnmorekn 00pa3oBaTENLHON OpraHU3aIllud, JOKYMEHT HMCKIIIOYAeTCs W3 OUOIHMOTEYHOTO
($hoH/Ia ¥ TOJUIEKUT YHUUTOKECHHUIO.

6. [Mopsinok mMoIb30BaHUs OMOINOTEKOM

6.1. 3ance oOyyaromuxcs 00pa3oBaTeNbHON OpraHU3auy B OMOIMOTEKY IPOM3BOIUTCS IO
CIIMCOYHOMY COCTaBy KJacca B HWHIUBUAYAJIBHOM IOPSAJKE, IENarOTMYeCKMX U HHBIX
pabOTHUKOB 00pa30BaTEIbHON OpraHU3alMU, POIUTeseH (MHBIX 3aKOHHBIX MPEJICTABUTEIICH)
oOywaromuxcs — 1o mnacrnopty. llepeperucrpauus nosnb3oBareneil  OuOIMOTEKH
MIPOU3BOJIUTCS €XKEroJIHO.

6.2. JlokyMeHTOM, TOATBEP)KIAIOIMM MPaBO IMOJb30BaHUSA OUOIMOTEKOH, SBISETCA
yuTaTenbCkuil  dopmyssp.  YUutarenbckuili  popmynsap  pukcupyeTr  Aary  BbLIAauM
I0JIb30BATENIO JOKYMEHTOB U3 OHJa OMOIMOTEKU U UX BO3BpaIlleHUsI B OMOINOTEKY.

6.3. [TopsiTok T0JTE30BaHNST A00OHEMEHTOM:

6.3.1. [Tomp30BaTe I UMEIOT MPABO MOJYYUTH Ha JOM W3 MHOTOTOMHBIX H3JaHHNA HE Ooliee
JBYX JOKYMEHTOB OJIHOBPEMEHHO.

6.3.2. MakcumanbHbIe CPOKH ITOJIb30BAaHHS JOKYMEHTAMHU:
e y4eOHUKH, yueOHbIE TOCOOUS — yueOHBIH TOJ;
e HayyHO-TIONyJSIpHAsi, MO3HaBaTelbHas, XYHO0XKECTBEHHas JUTepaTypa — OJAMH
MecsI;

e TICPUOAUYCCKUC U3NaHUA, U3NAHU TTOBLINICHHOTO CIIpOCa — 15 JHEH.

6.3.3. Ilonp3oBarenu MOTYT MPOUIUTH CPOK TOJB30BAHUS JTOKYMEHTAMH, €CIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JPYT'HX ITOJIb30BATEICH.

6.4. [TopsiioK MOJIb30BaHUS YUTAIBHBIM 3aJI0M.



6.4.1. JlokyMeHTHI, IpeHa3HAYCHHbIE I Pa0OThl B YUTAIBHOM 3ajie, Ha JIOM HE BBIAAIOTCS.

6.4.2. DHIMKJIONEANH, CIPAaBOYHHUKH, PEIKHE, IICHHBIE W UMEIONINECS B €IMHCTBCHHOM
AK3EMILISIPE TOKYMEHTHI BBIIAFOTCS TOJIBKO JIJIsi paOOThI B UNTAJIBLHOM 3aJie.

6.5. [Topsiiok paboThl C KOMIIBIOTEPOM, PACTIONOKEHHBIM B OMOIHOTEKE.

6.5.1. Pabora ¢ KOMIBIOTEPOM YYaCTHHKOB OOpa30BaTEIbHOTO IMpoIecca MPOU3BOAUTCS MO
rpaduKy, YTBEp)KACHHOMY pYKOBOJAUTENIEM 00pa3oBaTelbHON OpraHuM3alud, U B
MPUCYTCTBUH COTPYTHHKA OMOITMOTEKH.

6.5.2. Pa3zpemaercs paboTa 3a OJJHUM MEPCOHATBHBIM KOMITBIOTEPOM HE O0Jiee IBYX UEIOBEK
OJTHOBPEMEHHO.

6.5.3. ITop30BaTens UMEET MPaBoO PabOTaTh C COOCTBEHHBIM HOCUTENEM HH(POPMAIIUH TTOCIIe
NPEABAPUTEIILHOTO TECTUPOBAHUS €T0 PAOOTHUKOM OMOIMOTEKH.

6.5.4. Ilo BcemM Bompocam NOWCKa HH(OpPMANIUU B HMHTEPHETE MOJIb30BATENb JOJDKEH
oOpamatecsi K pabOTHUKY OMONMHMOTEKH; 3ampemaercs oOpameHne K pecypcaM HHTEpHETa,
MPEAIOIararoliM OIIaTy.

6.5.5. Pabora c KOMIIBIOTEPOM HNPOU3ZBOAUTCA COTJIACHO YTBCEPKACHHBIM CAHUTAPHO-
TUTUCHUYCCKUM Tp€6OBaHI/I$IM.

7. IlpaBa u 0013aHHOCTH OMOJIHOTEKH
7.1. PaGoTHHKY OUOIHOTEKH UMEIOT TIPABO:

e CaMOCTOATENbHO BbBIOMpaTh (OPMBI, CpPEACTBA W METOJbl OMOIMOTEYHO-
MHPOPMALIMOHHOTO  OOCITYKMBaHHsI 00pa3oBaTeIbHOIO UM BOCIUTATEIBHOI'O
IPOIIECCOB B COOTBETCTBHM C IENSIMH M 3aJayaMH, YKa3aHHBIMH B YyCTaBe
00pa3oBaTeNbHON OpraHU3aIlK U TOJI0KEHUU O OUOIINOTEKE;

e TPOBOJUTH B YCTAHOBJICHHOM MOPSAKE (PaKyIbTaTUBHBIC 3aHATHS, YPOKH U KPYKKH
6ubnoTeyHo-onbmorpadguyeckux 3HaHUNH 1 UHHOPMAITMOHHOMN KYJIbTYpHI,

e ONpEAETATh HCTOYHUKH KOMIUIEKTOBaHUS HHPOPMAIIMOHHBIX PECYPCOB,;

e U3BIMaTh M PEAN30BBIBATH JOKYMEHTHI U3 (DOH/IOB B COOTBETCTBUU C MHCTPYKLIHEH
1o y4ery OubinoTedyHoro GpoHna,

e yYaCTBOBATh B  YIpaBJIEHUH O0pa30BaTeIbHON  OpraHu3alMyd B TOPSJKE,
OTIpeNIeIISIEeMOM YCTaBOM,;

e YYaCTBOBATh B COOTBETCTBUHU C 3aKOHOMAATENbCTBOM P® B pabore OMOIMOTEUHBIX
acCoIMalli NI COI030B.

7.2. PaGoTHUKHU OMOJIUOTEK 00A3aHbI:

e 00ecrmeunTh TIOJB30BATENIIM BO3MOXKHOCTH pPabOThl ¢  HWHGPOPMAIMOHHBIMU
pecypcamu OUOINOTEKH,

e uH(OPMHUPOBATH MOJB30BATENICH O BUIAX MPEIOCTABISIEMBIX OMOIMOTEKON YCIIyT;

e OCYIIECCTBIATH IUIAHOBBIE M BHEIJIAHOBBIE IPOBEPKU OMOIMOTEUHOro (OH/A,
PETYISIPHO OCYIIECTBISATH MPOBEPKY OmOmmoreyHoro ¢oHma oOpa3oBaTeIbHOM
OpTraHM3aIy HA MIPeIMET HAINYKS B HEM JOKYMEHTOB, BKIIOYCHHBIX B DCOM,;



o0ecreYnTh HAYYHYI0 OPTaHU3aIHIo (POHIOB M KaTalIoT OB,

dbopmupoBath (GOHABI B COOTBETCTBUH C YTBEPXKACHHBIMU (peepaibHbIMU
MEPEeYHsIMU y4eOHBIX M3/IaHUN, OCHOBHBIMH OOpa30BaTECIBHBIMH IPOTPAMMAMHU
00pa3oBaTeNbHONW OpraHW3aliy, WHTepECaMH, MOTPEOHOCTSIMHU U 3allPOCaMU BCEX
KAaTeroOpyii MOJIb30BaTEIICH;

COBEPIICHCTBOBAaTh  MH(POPMAIIMOHHO-OMOMMorpaduueckoe W OMOJIMOTEYHOE
00cy>)KMBaHUE TI0JIb30BATENCH;

oOecrieunBaTh COXPAHHOCTh HCIOJNB30BaHUS HOCUTENeH wuHGOpMaIMu, uX
CHCTEMaTH3alMIO, Pa3MEILICHUE U XpaHEHHE;

o0ecreynBaTh PeXXUM padOThl B COOTBETCTBUU C MOTPEOHOCTSIMH TIOJIb30BaTENCH 1
paboToit 00pa3oBaTeNbHON OpraHU3alNH;

OTYMTHIBATHCS B YCTAHOBICHHOM TOPSIIKE MEpe]] PyKOBOAUTENIEM 00pa30BaTeIbHON
OpTraHH3aIIH.

8. [IpaBa u 00SI3aHHOCTH NOJIb30BaTeJIell OUOIHOTEKHU

8.1. ITonb3oBaTenu OUOIMOTEKH UMEIOT MPaBO:.

MoJlyyaTh  MOJIHYI0 uHpOpManuioo o0 cocrtaBe OubmmoreyHoro  (Qouza,
WH(OPMAIIMOHHBIX peCypcax U MPeI0CTaBIIEMbIX OMOITNOTEKON yCayrax;
MOJI30BaTHCS CIPABOYHO-OMOIHOrpadUISCKUM aImapaToM OMOINOTEKH;

MOJIy4aTh KOHCYJBTAal[MOHHYIO TIIOMOINb B TIOMCKE U BBIOOPE WCTOYHHKOB
uH(popMaIuy,

MOJIy4aTh BO BPEMEHHOE IIOJIb30BaHWE Ha a0OHEMEHTe W B YHTAJIHHOM 3aje
MeYaTHbIe W3/aHUs, ayJUuOBU3yallbHbIE JOKYMEHTHI M JPYrHe€ HCTOYHUKH
uH(popMaluuy,

MIPOJIIEBATh CPOK MOJIH30BAHUS TIOKYMEHTAMU;

MoJIy4aTh TeMaTH4eckue, pakTorpaduueckre, yrouHstonme u Oudnnorpapuieckue
CIIPaBKHU Ha OCHOBe (poHIa OMOINOTEKH;

MOJIy4aTh KOHCYJIBTAIHOHHYIO TOMOIIL B paboTe ¢ wWHpoOpMaIuei mpu
MOJI30BAHUU AJIEKTPOHHBIM M UHBIM 000PYJIOBaHHEM;

y4acTBOBATh B MEPONPHSITHSX, TIPOBOJUMBIX OHOIHMOTEKOH.

8.2. [Tonp3oBarenu OUOIUOTEKU OOS3aHBL:

COOJTIOIATh MPaBuUIIa MOJIb30BAHUS OMOITUOTEKOH;

OepeKHO OTHOCHUTBHCS K MPOW3BEACHHSM Iedatd (He BBIPBHIBATh, HE 3arudarthb
CTpaHMWII, HE JieJlaTh B KHUTAX TMOJYEPKUBAHHN, TOMETOK), HHBIM JOKYMEHTaM Ha
Pa3IMYHBIX HOCHTENSAX, 000PYI0BaHUIO, HHBEHTAPIO;

MOAJEPKUBATh TMOPSIOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACTIONOKEHHS KapTOUEK B KaTaJlorax M KapTOTeKax;

MOJIb30BAaThCA IIEHHBIMA M CIPAaBOYHBIMH JOKYMEHTaMH TOJIbKO B TIOMEIICHHUH
OMOINOTEKH;

yOequThCsl TpU TOMYyYEHUH JIOKYMEHTOB B OTCYTCTBHH JedEeKTOB, a TIpH
obHapyxeHuun  npouHPopmMupoBaTh 00 ATOM  pabOTHUKA  OWUOIMOTEKH.
OTBETCTBEHHOCTh 3a OOHapyXeHHbIE NePEKThl B CHABAEMBIX TOKYMEHTaX HECET
OCJICTHUN MMOJIH30BaTEND,

pacTHCHIBATLCS B YUTATEIHLCKOM (HOPMYIISIpe 332 KaXKIbl MONTYYCHHBINH JOKYMEHT
(uckrouenue: odydaromuecs 1-4-x KiaccoB);

BO3BpAIaTh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBIICHHBIC CPOKH;



e 3aMEHATh JOKYMEHTHI OHOJIMOTEKHM B Cilydae WX yTpaThl WIH TIOPYH UM
PaBHOLICHHBIMH JM0O KOMIIEHCHUpPOBaTh YyIIepd B pa3Mepe, YCTaHOBJICHHOM
MpaBUJIaMU TIOJIb30BaHUsT OMOINOTEKOMH;

e TIOJHOCTHIO PACCUUTATHCS C OMOTMOTEKON MO HCTEYEHUH CpoKa OOy4eHUsS WU
paboTsl B 00111€00pa30BaTEILHOM YUPEKICHUH.





